










Simple Procurement Plan 
This proposal is used to record the Approach to Market (ATM) details prior to seeking quotes and is 
to be attached to the Procure to Pay (P2P) requisition. Ensure you are familiar with the PM&C 
Procurement Policy. 

Background 
The purpose of this procurement is to acquire experienced training providers for the facilitation and 
delivery of PM&C’s Corporate Training courses, in the key areas of communication in government, 
policy for government and working in government. The courses are intended for both virtual and 
face-to-face delivery, to ensure accessibility and inclusion of all staff. 

We are looking to deliver: 

• Working Effectively at the APS5 Level 
• Working Effectively at the APS6 Level 
• Working Effectively at the EL1 Level 
• Working Effectively at the EL2 Level 
• Essential Writing for APS 1-4 Levels 
• Essential Writing for APS 5-6 Levels 
• Essential Writing for Executive Levels 
• Powerful and persuasive presentations 
• Effective stakeholder engagement 
• Compelling briefs and correspondence 

The continuous delivering of PM&C’s corporate training calendar aligns with key deliverables outlined 
within our Corporate Plan to support staff to develop their critical skills needed to deliver on work 
priorities and the overall capability uplift of the department. Success will be measured through 
participant engagement and impact analysis relevant to their roles through tracking enrolments and 
participant evaluations. To ensure we meet the desired outcomes, we are seeking established training 
offerings from facilitators who have the experience and ability to contextualise training specific to 
PM&C and government.  

There are currently no internal options or scope for delivering this training using existing 
Departmental resources.   
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